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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 12
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Jim Thomas
	SUPERVISOR'S CLASS: Chief, San Luis Field Division
	personnel analyst: JCM for Donna Aguilar
	personnel date: 01/02/2013
	PERCENT OF TIME: 













40%


30%




10%




5%
	activity: POSITION SUMMARY
Under the general direction of teh Field Division Chief, is responsible for budgeting, planning, directing, organizing and controlling the operations of facilities supplying water and/or power to various contractors in and out of the San Luis Field Division.

ESSENTIAL FUNCTIONS

This position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.  The incumbent may be required to make decisions with far-reaching implications without time for detailed considerations.  These decisions involve the operation of extensive equipment and facilities, with the potential for the loss of human life, damage to private property, or loss of revenue.  The specific essential duties are as follows:

Plan, organize, direct, control and budget for the operation of facilities required to supply water and/or power to various contractors within the field division.

Direct the emergency activities and review safety activities within the field division and review the contracts to insure they meet health and safety requirements.  Review periodic inspections and make recommendations for economical and safe operations and maintenance policies and procedures.  

Inform the Field Division Chief daily by written or oral reports/communication of the current status of operations within the field division.  Provide technical information and VIP tour services as requested.  This may require driving a vehicle on public roadways to remote areas within the field division.

Select, train, develop and evaluate work performance of the personnel of the operations branch.

	classification: HEP Operations Superintendent
	appointee: VACANT
	dwr position number: 2430-6460-590
	sap personnel no: TBD
	sap position number: 50002161
	division: O&M, San Luis Field Division/Operations
	mcr: 01
	percent 2: 

10%



5%
	activity2: OTHER REQUIREMENTS

Keep the Field Division Emergency Action Plan current and manage the Field Division Emergency Command Center.  Coordinate in times of emergency with the California Emergency Management Agency, all effected local city and county agencies and other emergency units/agencies.  

Acts as Field Division Chief when designated.

SPECIAL REQUIREMENTS

Possess normal or corrected hearing and vision, identify color correctly, and possess a good sense of smell.  Must have the mobility and stamina to climb stairs, ladders, and onto open valves; and lift and move objects of up to 50 pounds.  Possess a valid California driver license.

FINANCIAL DISCLOSURE 

Position is listed in the Department's Conflict of Interest Code and requires financial disclosure.

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: Jim Thomas
	employee name: 


